Work Unit

Lesson 8

L3 – 15 – Respond to basic interview questions.

L3 – 13 - Address an envelope including a return address.

L5 – 11 – Write a thank-you letter following a job interview.

L5 – 9  - Use the telephone to contact a work supervisor.

L5 – 15 – Compile a brief family history, on a word processor.

The interview:

Have the room set up with two or three interview settings.  

· A table and chair can simulate the desk and room for interviews. 

· Divide students into same number of groups as interviewers. 

· Assign volunteers, aides, or other assistants to each station. 

· Have interviewers use the list of interview questions given to them by the instructor for various jobs.

· Video tape the interviews to be viewed afterward.

Note:  Beginning students should be allowed to bring a list of questions for the interviewer to ask and not be expected to respond to impromptu questions.

