Text Book Reading and Note Taking

Every class and instructor is different, some will cover all of the material in our text and assigned readings, others will expect you read and learn the material on your own. Until you establish your class and instructor’s method, it is best if you read and take notes starting the first day of class. 

	

	

	Note taking from a text takes practice, one systematic procedure is PRWR.



	The PRWR Study Method


	PREVIEW the material.


	1.
	Read the title.

	2.
	Read first and last paragraphs.

	3.
	Read headings and subheadings.

	4.
	Read boldface and italicized material.

	5.
	Note pictures, charts, and boxed materials.

	

	READ the chapter straight through.


	1.
	Underline terms and their definitions.

	2.
	Place "ex" in the margin beside examples of definitions.

	3.
	Number items in lists (enumeration's) (1,2,3, etc.).

	4.
	Use a star or write "imp." (for important) in the margins for other important material.

	5.
	Use a check mark to mark information that may be important.

	6.
	Place a question mark by any material that you do not understand. 

	

	WRITE the highlights of the marked chapter(s).


	1.
	Identify the title of the chapter, each heading in the chapter, and note other important points. 

	2.
	Rewrite headings as basic questions to help locate important points.

	3.
	Write all terms and their definitions (usually set off in color, boldface, or italics in the text).

	4.
	Write out one clear example of each definition.

	5.
	Don't write everything - only headings, definitions, examples, and enumeration's (numbered lists).

	6.
	Follow this format:

	
	a.
	Use 8 1/2 by 11-inch paper.

	
	b.
	Write clearly.

	
	c.
	Leave space at the top and left margin for key words. (3 inches)

	
	d.
	Summarize the material whenever possible.

	
	e.
	Create vocabulary flash cards.

	7.
	Use color-coded index cards.

	
	a.
	Record terms on one side of card.

	
	b.
	Record definitions on the other side of card.

	

	RECITE or learn the notes by repetition.


	1.
	Make questions of headings & repeat answers until learned.

	2.
	Finish a section then review previous sections studied.


