Montana Career Information Systems
Name:  _____________________
Project Check Off Sheet
http://www.nwlincs.org/mtlincs/pilotproject/career/careerindex.htm  Click on Job Search MCIS
Create Your Account

· User Name:  

· Password:

Create a Portfolio

· Click YES so your counselor can view your portfolio

LOGIN to an Existing Portfolio

Micro-SKILLS
· Print Skills after they have been rated

· Print Holland Codes

· Print Occupation Clusters

· Print Top 30 Occupations

· Save to Your Portfolio

O-Net Interest Profiler
· Print Using Your Interests to Explore Occupations

· Save to your portfolio

Occupation Sort

· Print Occupations on Your List

· Print Review Responses

· Save Answers to Your Portfolio

Work Importance Locator

· Print Work Importance Locator Scores

· Save Answers to Your Portfolio

CLICK HERE

Montana Career Information Systems

Job Search Home Page


Networking and Job Search

· Print Your List of Five Things you will do in the next two weeks.

· Print a List of Questions you will ask at the Informational Interview.

· Date and Time of Informational Interview:  

Person Interviewed:

Company :
· Print a summary of what you learned from your interview and your response to the experience.

· Print Your Follow Up Thank You Letter

Resume Research

· Print Definitions of different types of resumes

· Print essay describing what type of resume you will develop and why
Create a Resume in Your Portfolio

· Print Resume

· Save resume to your portfolio

· Save resume to your floppy disk in rtf format

The Cover Letter

· Print a copy of your cover letter

Job Application

· Print online job application

Interviewing for a Job

· Print answers to sample Interview Questions

· Schedule your interview  
Date:

Time:

Address:

Interview Follow Up
· Print Follow Up Thank You Letter
