
How to Make a Power Point
Slide Show

(If I Can, You Can)



Are you on the Bus?

Great!  Let’s get started!



‘Gotta have Power Point on your 
computer or you can’t play!’

• Double click on your power 
point icon…

• (You might have to click on 
“start” first to bring up a list 
of programs)

• Now you have your first 
slide.  Start typing! Piece of Cake!!



How to Add a Slide

Click “Insert”

Click “New Slide”

Click “Click to add title” 
and type

Click “Click to add text” 
and type

So far so good!



Color:  Another Dimension

 Click “Format”

 Click “Background”

 Click on down arrow

 Choose a color or click “more colors”
 Click on a color you like
 Click “apply”
 To get shading like this slide, click “fill effects”
 Click ”diagonal up” & click the square you like
 Click “ok”



Pictures Give 
Power Point Personality!

Click “insert”.
Click “Picture”.
Click “Clip Art”.
Type in a word, for 

example, “wink”.
Choose from the 

multitude of wink 
pictures offered.



Let’s make them Move!

 Click on your text or picture
 Click on “Slide Show”
 Click on “Custom Animation”
 Click “Add Effect”
 Click “Entrance” and (for this slide) “Craw” or “Fly” in
 Chose a direction & speed
 There you have it!  This will get you started…can’t wait 

to see what you do on your own!
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