	
	NAME
Street Address
Billings, MT  5910X
(406) Phone Number

	


	Objective
	To obtain a position with the opportunity to advance and utilize my past experience


	Qualifications
	

	
Daycare
	· Directed activities of the daycare center in order to provide instruction and care for children
· Assisted subordinates and supervisors in identifying and solving problems
· Worked with children of all ages to support their emotional, physical, and mental needs
· Supervised activities outside of the daycare center, such as:  church activities, shopping, and homecare


	
Human Relations
	· Performed various administrative, mentoring, and counseling duties
· Directed activities for children at vacation camp

· Worked with parents and their children experiencing homesickness

· Answered phones, set up appointments, and greeted clients from all over the world


	
Training
	· Attended a summer program and was responsible for data entry, filing, drafting, and reviewing deeds to document the master plats
· Performed assigned duties under direction of experienced personnel to gain knowledge and experience required for management position



	
Food Service
	· Catered formal weddings and parties, waited tables, bartended, hosted, baked, food prep, and customer service
· Served cocktails at an exclusive club



	Work Experience
	Waitress
2001-2004
Olive Garden
Billings, MT

Mulligan’s Country Club
Arkadelphia, AR

Sea Shell 
 Southold, NY

Unit Leader 
2001
Peconic Dunes Camp 
Southold, NY

Daycare Provider 
2000-2001
Teddy Bear Daycare
Billings, MT                                                                       

Cocktail Waitress 
1999-2000
 Melange                     
Queens, NY

Receptionist
1998-1999
Bambi Najjar Corporation 
New York, NY



	
References
	
Available upon request.
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