Lesson D7 – Handout #1

 Creating a Microsoft PowerPoint Presentation 
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To make the second slide:

Repeat steps 3-12.  On step 10, select the plane instead of the car.

To make the third slide:

Repeat steps 3-12.  On step 10, select the train instead of the car.

Make sure the Blank Presentation option is selected.








Click on OK.











Click on the "Text & Clip Art."





4.  Click OK.





5.  Click in the title field and type “There are many ways to travel.”





6.  Click in the next field and type “You can travel by car.”











7.  Double click in the clip art field.





8.  Scroll down until you see the Transportation category.





9.  Click on the Transportation category








10.  Scroll down until you find the picture of the car, then click on the picture.  Then click OK.








Congratulations!  You have just made your first slide!!





Click on Insert.





Click on New Slide.








