D6a. Use E-Mail – Open an E-mail Account
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To open E-mail account.

Lesson Duration:

1 ½  - 2 hour class

Pre-Instruction:

The competency Use E-mail is reflected in Lessons D6a – D6d.  The lessons are presented as single lessons, however depending on the length of the technology classes, the lessons within this competency may be combined.

Understanding of how to use E-mail on the Internet.

Knowledge of how to set up an E-mail account on the Internet.

Knowledge of the User name and Password for the Instructor’s E-mail account.

Materials Needed:

Computer for each learner.

Computer for demonstration during presentation/procedure session.

Access to the Internet.

Learning Objective:
Learner will be able to set up an E-mail account on the Internet.

Presentation/Procedure:

· Write the word “E-mail” on the board.  

· Ask the learners what “E-Mail” stands for.  Ask them to name some of the ways E-mail could be useful.

· Ask the learners if any of them have E-mail accounts.  If they do, ask them how they use their accounts.

· Explain to the learners that there are many Websites that offer free E-mail  accounts on the Internet and that they will be using one of the more popular ones.   

· Explain to the learners that they can access their E-mail from any computer that is connected to the Internet.  (Remind them that public libraries have computers available for their use).

· Demonstrate the following procedure for setting up an E-mail account.  
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Open a browser on the Internet.

· Type www.yahoo.com in the address window.

· When the Yahoo homepage opens, click on “E-Mail.”
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· Click on “Sign up now.”

[image: image4.png]PP a ‘ Q @ @ 3
Back Foryard siop Home Seach  Fawoes  Medn oy
Address [€] ho://edtyahoo con/confg/evalegiter.nt-len=18 done=t sty patner=l p-bpromo-tc st <] @60 |Links ”

YAHOO! Mail &7

Yahoo! - Help

Sign up for your Yahoo! ID with Mail

Already have an ID? Sign In

Get a Yahoo! ID and password for access to Yahoo! Mail and all other personalized Yahoo! senices.

Yahoo! ID: [esfinstructor @yahoo.com

(examples:"daiymanga” or "free2rhyme”

Password: [
Re-type Password: [<-e=

Choosing your 1D
Vo wil use this nformatian to access Yehoa!
ach time. Captalzation matters for your
password!

Ifyou forget your password, we would idenify you with this information

Security Question: [Whatwas the name of your first schaol? |
Your Answer. [Hawihome
Birthday [January =] [19 |, [1955 Month Day, vear)

Current Email
(Optionaly

Recalling your password
Tris is our only way to verty your iderty. To
protect your accourt, make sure "you answer'
s memorable for you hut hard for others to
guess!

First Name: LastName:

Customizing Yahot
Yahoo! wiliry o provide more relevart cortert

oo

T T [ e

1 Inbox ... | &7Micros...| 3&Micros...[[&TWelco... ||

start| | 51

e s

& [FE%DHE™ 1017 AM




[image: image5.png]&L s A ‘ Q 4 & ] ”
Back Foryard siop Home Seach  Fawoes  Medn oy
Address [€] ho://edtyahoo con/confg/evalegiter.nt-len=18 done=t sty patner=l p-bpromo-tc st <] @60 |Links ”

Firsthame: [Trish LastNarme: [Heyden T
Language & Content [English - Unfted States et e b e
ZipPostal cote: [T | conder [fomaisE] Veho! prodct end services yo Use.

industry: [Educefion (includes students) =]
B Lo |

Specialization:
People Search Listing: [/ List my new Yahoo! Mail address for free
Listing includes real name, city, state, and country.
I Send me special offers, promotions, and research surveys from selected Yahoo! partners through Yahoo! Delivers.

™"} 5end me more infoan the Hari Pall Oline! Take surveys o eam points redeemable o e gis ~ even win $10,000
iihe Harris Foll Oniine sweepstakes
Interests (optional):

™ Entertainment [ Business I hopping

I Home & Famity I Computers & Technology ™1 Sports & Outdoors

™ Health ™ Personal Finance ™ Travel

™ Music ™ Small Business I sweepstakes & Free Stuff

o T e
start|| i Inbox ... | &7Micros...| 52 Micros...[[ETWelco... || 4 & & [FFLTHE 1018 AM





· [image: image6.png]&L s

Address [€] ho://edtyahoo con/confg/evalegiter.nt-len=18 done=t sty patner=l p-bpromo-tc st <] @60 |Links »
QJ =] sesch Quweb (FRelersnce - (hopping P Travel 3Fun -
T T SmaTBusess T SwespsTakes & Fres ST
Word Verifcation
Enter the word as tis shown inhe box below. T er
regstrations

1f you can not see ths image click here,

By submiting your registraton information, you indicate that you agres to he Tetms of Senvce and have read and understand the Yahoo!
Piivacy Policy. Your submission ofthi form will sonsttte yout consent o the collection and use of his information and the tanste oftis

information to he United States o other sountries for prooeseing and Storaga by Yahoa! and e aflistes. You alo agree t receive raquired
adminisiative and legal notces such a5 ths electonically.

Submit This Farm

Word verfcation teshnology developed in collaboration with the Captcha Project at Camegle Mellon Unversty

Copyiaht ©2002 Yahoo! Inc. Al ighs reserved. Tarms of Senios
NOTICE: W collect personsl iformation on this site
To learn more 3bout howe ve usa your information, ses our

Privasy Pali

[T [ et

start| | iInb... | £1Mic... | 32 Mic... | B]Use... [ETwel

||z e @ [FNDE 1103 aM



Explain to the learners they will want to sign up for the “FREE Yahoo! Mail.”  Point out the other options and discuss how important it is to read all of the information before signing up for anything on the Internet.



· After clicking on “Sign Up Now” the screen to sign up will appear.  As you advance through each window explain the importance of writing down the selected ID and Password and keeping it in a location where it can be referred to if forgotten. 

 
























Practice:

· Have the learners find MS Internet Explorer on their computers and open it.

· Have the learners access www.yahoo.com.

· As a group, talk the learners through the steps for opening an E-mail account up to the application submission step.

· Have the learners practice going through the steps for opening an E-mail account on their own or in teams without actually submitting the application. They can practice this step as many times as needed.

Evaluation: 

The learners will sign up for own E-mail account without help from the instruction or using their notes.

Closure:  

Review the procedure for opening an E-mail account.  Discuss observations made during individual evaluations.

Vocabulary:

(See Glossary for definitions)

E-mail, user name, password

Resources:

Instructor Comments:

If learners currently have an E-mail account with another provider, they are still required to open a Yahoo account.  One of the advantages of a second (free) account is that the free account can be used to make purchases over the Internet.  Explain that companies sometimes share addresses and keeping a second E-mail address/account can cut down on unwanted solicitations arriving in the primary E-mail account.

Instructor Reflections:
Enter an ID.  Make it something you can REMEMBER.





Enter a Password.  This also needs to be something you can REMEMBER.





Re-type your password.  The passwords will always appear as *********, so make sure you are touching the correct keys.





Click on the dropdown box, and choose a question.  Answer the question.





Enter your birthdate.





Enter your First and Last Name.





Leave this box set for English.





Enter your zip code.





Click on the drop-down box and choose your gender. 











Click on the drop-down box to choose your 


area of employment.





Click on the drop-down box to choose your title (at work).





Scroll down to the bottom of the page.  There will be a word in a box.  It probably won’t be this word.





Type the word in the box.





Click on “Submit This Form”.  Don’t click on this right now.  You are only using this exercise as a demonstration.  (Only after the learners have practiced and are ready for the evaluation, will they submit the form)








