

Technology Level C


Lesson C7 – Handout #1

Parts of the Fax
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Parts of the Fax Machine
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Parts of the Fax

(1)  Upper front cassette – This holds the fax paper.  Check to make sure it has     paper in it.

(2)  Paper guides – Put the paper face down in the document tray.

(3)  Phone number keys and “start” button – Dial the recipient’s fax number, then press the “start” button.

Watch to make sure the papers feed through smoothly and listen for the sound that indicates the fax connected with the recipient’s fax.

(4)  Document tray – Retrieve the papers you faxed from the document tray.

(5)  Exit tray – Wait for the print-out to print to the exit tray.  This will indicate if your fax was transmitted.











































































































































