Lesson C2 – Handout 

Retrieve an Existing Document

· Insert the floppy/diskette into the floppy drive.

· Click on Start menu

· Click on Programs

· Click on Microsoft Word

· Click on the File menu

· Click on Open.  The dialog box will appear.

· At the  “Look in location, click on the down arrow.
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· Click on the file you named and saved in Technology Level B. 

· Click on Open

· The document will be displayed

