Lesson B3 – Worksheet #1

Create a Simple Text Document

Directions:

1. Go to Microsoft Word (or another word processing program).

2. Choose one of the following quotations and type it into the computer.

3. When you are finished, save your document to a disk or hard drive, preview it and print it.

I am only one; but still I am one.  I cannot do everything but still I can do something.  I will not refuse to do the something I can do.  Helen Keller
You do what you can for as long as you can, and when you finally can’t, you do the next best thing.  You back up but you don’t give up.  Charles “Chuck” Yeager

While others may argue about whether the world ends with a bang or a whimper, I just want to make sure mine doesn’t end with a whine.  Barbara Gordon

If your head tells you one thing and your heart tells you another, before you do anything, you should first decide whether you have a better head or a better heart.  Marilyn Vox Savant

I’d gone through life believing in the strength and competence of others; never in my own. Now, dazzled, I discovered that my capacities were real.  It was like finding a fortune in the lining of an old coat.  Joan Mills

Don’t give up.  Keep going.  There is always the chance that you will stumble onto something terrific.  I have never heard of anyone stumbling over anything while he was sitting down.  Ann Landers

