Lesson B2 – Handout

OPENING A WORD PROCESSING PROGRAM

There are two ways to open a computer program:

1. The first way is to use the icon.  An icon is a picture or symbol that represents a program. To open a program using an icon, double click on the icon.

[image: image1.png]=1

My Computer

@&

My Documerts

Progiams

Documens





2. The second way is by using the Start Menu. The Start Menu is located in the bottom, left hand corner of the desktop.  Click on the Start Menu.  Find the Programs List and click on it.  A list of programs (menu) will appear.  Choose the program you want and click on it.
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