Technology Level C


Lesson C7 – Handout #2

Example of Completed FAX Cover Sheet

	1253 South Broadway

Lincoln, Missouri 65234

Phone: 816.366.7599

Fax: 816.276.0873
	Adult Learning Center


Fax

	To:
	John Lindsay
	From:
	Tom Smith

	Fax:
	785.587.7073
	Date:
	February 26, 2004

	Phone:
	785.587.3456
	Pages:
	2 pages plus cover

	Re:
	Meeting Next Week
	CC:
	


X Urgent
 MACROBUTTON CheckIt ( For Review
 MACROBUTTON CheckIt ( Please Comment
 MACROBUTTON CheckIt ( Please Reply
 MACROBUTTON CheckIt ( Please Recycle

•Comments:  Please let me know immediately if you want to make any corrections to these documents.

Tom

