Lesson B9 - Worksheet #1

PROGRAMS AND DOCUMENTS

Program – A program is a code or set of instructions that tells the computer what to do.  Examples of programs are: Microsoft Word, Microsoft Excel, Microsoft Works, Internet Explorer, games on CD or disk, greeting card software, other software (i.e. Trip Planner, typing tutors).

Document - A document is something you create on the computer. Examples of documents are: letters, greeting cards, spreadsheets, certificates, maps (printed out), reports, memos, stories.

Look at each item in the list.  Decide if it is a program or a document.

1. A letter to your sister

2. Spell it Deluxe (game on CD)

3. A note from your child’s school

4. Microsoft Word

5. Mavis Beacon Typing Tutor (on CD)

6. Tech B certificate

7. a story for your English class

8. Internet Explorer

9. Microsoft Power Point

10. a memo from your boss

