Lesson B4 - Worksheet #2 

PRACTICING WITH FONT, SIZE, BOLD, UNDERLINE AND ITALICS

Go to Microsoft Word and type the following information about yourself:

Name

Address

Phone Number

Birthday

Place of birth

************************************************************************

When you are finished go back to your document and make the following changes:

1. Put each line in a different font (style of letters).

2. Make your name bigger.

3. Underline your address.

4. Make your phone number bold.

5. Italicize your birthday. 

Don’t forget to select the text (words) first and then click on the button on the toolbar.

When you are done your document should look like similar to this:


Save, preview and print your document then add it to your computer portfolio.
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