Lesson B3 – Worksheet #3

Editing Mistakes

1. Go to Microsoft Word and type the following sentences exactly as they look here:
a. the blackcat rand own the street

b. miname is henry

c. working on the computeris fun

d. i leve in the unted states

e. where you from

2. Using the arrow, shift, space bar and backspace keys go back to the sentences you just typed and correct them so they look like this:

a. The black cat ran down the street.

b. My name is Henry.

c. Working on the computer is fun.

d. I live in the United States.

e. Where are you from?

3. Now try some more.  Type these sentences exactly as they are written:

a. the shift key maks capitalletters.

b. the arrow keys movethe Cursor

c. the spacebarputs spaces between werds

d. the backspace key moves the cursorbackwards

e. the backspacekey also erises letters

4. Go back and correct the sentences you just typed so they look like this:

a. The shift key makes capital letters.

b. The arrow keys move the cursor.

c. The spacebar puts spaces between words.

d. The backspace key moves the cursor backwards.

e. The backspace key also erases letters.

5. Now type the following sentence:

The delete mistake key can be mistake used to mistake erase a mistake lot of mistake letters at mistake the same mistake time.

6. Go back to the sentence above.  Highlight and use the delete key to erase all the “mistakes”.  Your sentence should look like this:

The delete key is used to erase a lot of letters at the same time.
