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Technology Level A


A5.  Correctly Exit All Programs
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To correctly demonstrate two methods for exiting a program.

Lesson Duration:

15-20 minutes (may be repeated over several days as needed)

Pre-Instruction:

The instructor should be familiar with exiting programs.

The instructor should teach this competency in conjunction with Lesson 4A Identify and Navigate Components of the Desktop.

Materials Needed:

Computer

Learning Objective:
Learner will be able to correctly demonstrate two methods for exiting a program:  Click on File and move to exit and Click on the “X” button to exit.

Presentation/Procedure:

· Teach this competency in conjunction with Lesson 4A Identify and Navigate Components of the Desktop (opening a program).

· Ask what learners know about closing a program.

· Open a new blank Word document on the desktop.

· Explain that there are two methods for exiting a program. 

· Demonstrate clicking on File and then moving the mouse pointer down and clicking on Exit.   Explain that they shouldn’t have to answer any screen prompts about whether to “save” the file as long as nothing has been typed at this point.
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· Explain that the other method of exiting a program is by the Exit button in the upper right hand corner of the screen.   Click on the “x “ in the menu bar (the little/inside X), to demonstrate that the document window will close (closing a word processing document is a Technology Level B competency).   

· Click on the “X” in the title bar (the big/outside X), to demonstrate exiting Word (program).   


     

Practice:

· Have the learners practice opening and exiting a program using the file menu.

· Have the learners open and exit a program from the “X” on the title bar.  

Evaluation: 

Have learners (individually) open a program such as Microsoft Word and then instruct them to exit the program.  Then ask them to open the same program again and close it using the alternate method.

Closure:   

Review the two methods to exit a program and discuss observations made during the individual learner evaluations.
Vocabulary:

(See Glossary for definitions)

Exit, close, File menu, Menu bar, document window, title bar
Resources:  

Teknimedia: PC 100 -- Lessons 20 & 21

Instructor Comments:

Be sure to be aware of the difference between close and exit on the file menu.  You can close a document but still have a program open.  Exiting closes the document and the program.

Instructor Reflections:
Big/outside “X”
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