A3.  Demonstrate Use of Mouse Functions


Learner will perform mouse actions including moving the mouse pointer, clicking, double-clicking, and dragging.

Lesson Duration:

15 minutes (may be repeated on several days as needed).  This does not include additional practice time on jigzone.com.

Pre-Instruction:

Instructor should be familiar with the different mouse functions and the proper way to hold and position the fingers on the mouse. 

Bookmark www.jigzone.com or other websites for “click and drag” exercise.  

Materials Needed:

Computer

Mouse

Learning Objective:
The learner will correctly move the mouse pointer, click on the left mouse button, double-click on the left mouse button, and click and drag an icon.

Presentation/Procedure:

· Review components of the computer.  If the computers have not been “powered up”, have the learners turn the systems on and login.
· Ask learners if they have used a mouse before and what difficulties they had using it.

· Tell the learners that the mouse allows them to provide input to the computer by pointing to or clicking different areas on the screen.

· Show learners the correct way to position their fingers on the mouse.  The thumb should rest in the indented left side of the mouse, the index finger should rest lightly on the left mouse button, the middle finger should rest lightly on the right mouse button, and the ring finger and little finger should be on the right side (not top) of the mouse.

· Learners should learn to click lightly and to hold the mouse still when clicking.

Move the mouse pointer:

· Each learner needs to be comfortable with his/her hand on the mouse.  

· Show the learners the correct way to position the hand on the mouse as explained above.  

· Demonstrate on a computer (with all learners watching) how to move the mouse pointer on the desktop.  (Pointing means to position the mouse pointer on an object without clicking a button.)  Move the mouse pointer over the different icons on the desktop (My Computer, Microsoft Word, Recycle Bin, and Internet Explorer).  You can give as much explanation about each icon as seems appropriate at the time.  

· Explain that if the pointer does not appear on the screen, the learner should pick up the mouse and move it around before putting it back on the mouse pad.

Practice:

· Have learners practice moving the mouse pointer on the desktop.  

Clicking the mouse:

· Ask the learners why the mouse is used.  (The mouse allows a person to get more information or make something appear on the screen.)
· Explain that clicking means pressing and releasing the left mouse button one time.  

· Demonstrate on the blank space of the desktop (with all learners watching), how to “click” by gently pressing the left button on the mouse and then releasing.  Explain that nothing happens when they do this because they are not clicking on an icon, menu, or any button that will provide information.

· Click on an icon to show the learners that the action highlights the icon.  Click back on the blank space on the desktop to show that the icon is no longer highlighted.

Practice:

· On the blank space of the desktop, have learners take their index fingers and click.  

· Have the learners click on an icon and then click on the blank space of the desktop to “un-highlight” the icon.  
Double-clicking the mouse:

· Teach the cadence (one...two [not too fast, not too slow]) that they will need to use when double-clicking the mouse.  Illustrate this in front of the class clicking and counting using a mouse not connected a computer or an imaginary mouse.  

Practice:
· Have learners place the pointer on an icon on the desktop and double-click.  

Click and drag:

· Click on an icon and show the learners that by holding the index finger on the left button of the mouse that they can drag (move) the icon to another location on the desktop.  Explain that they can continue to move the icon until they release the mouse button. 

· Demonstrate moving several icons around the screen and then move them back to their original position.

Practice:

· On the desktop, have learners click on several icons and move them to different locations on the screen.  

· As an optional exercise, have the learners practice clicking and dragging by going out to www.jigzone.com and manipulate puzzle pieces.  

Evaluation: 

Have each learner (individually) click and double -click the mouse on the blank desktop.  Observe each learner click and drag an icon on the desk and then return the icon to its original position.  

Closure: 

Review the performing mouse functions and discuss observations made during the individual learner evaluations.
Vocabulary:

(See Glossary for definitions)

Mouse, click, double-click, click and drag, start button, icon, mouse pointer, index finger, middle finger. 

Resources:

www.jigzone.com
Teknimedia:  PC 100: Mouse Tutorial

www.literacynet.org/nvesl

www.multcolib.org/seniors/tutorials/basics/index.html
Instructor Comments:

· Some learners have a great deal of difficulty learning to control a mouse.  It may take them additional time to become comfortable with the procedure.  

· Learners can get additional clicking practice by doing some vocabulary or grammar exercises at their level on sites mentioned at the following web addresses:  http://www.gvenglish.com/eslsites and www.literacynet.org/nvesl.  If using websites for additional practice it is important that you carefully review the website.  Many websites become “cluttered” with advertisements.  

· Playing solitaire on the computer could also give them practice with the mouse.

· Some learners “attack” the mouse.  Stress that they are to click gently and then release the button.

· Be certain that learners do not click both the right and left buttons at the same time.

· Watch that learners hold the mouse still when clicking a button.  Difficulties arise when learners do not hold the mouse properly and, thus, tend to move the mouse while clicking.

Instructor Reflections:
